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Dear Sirs,

Reference:
Job title/position

I am interested in this position because: 

"something about the role that is of particular interest" 

and believe I am a suitable applicant because: 

"something about you / your experience that is relevant". 

Please note the below to ensure that my requirements are within the financial parameters for the role.  

My current/previous package is/was: Basic salary XXXX,  with additional cash earnings of XXX per annum comprising:  Car: xxxxxxx, Cash allowances xxxxx, Insurances xx (e.g. life assurance, private healthcare) and xx days holiday per annum. Plus anything else relevant. 

The salary package which I seek is: realistic details of what you would like. 

Dates I am not available for interview are: dates when you are away on holiday etc. 

Location: e.g. I am not seeking to move from the above address

I enclose herewith my CV to support this application

Yours Faithfully

"your name"

