CURRICULUM VITAE

Your FULL FIRST NAME & SURNAME 
Address line 1,  Address line 2, Address line 3, Postcode

Phone: 012356 7890      Email: abc@defghij

SKILLS OVERVIEW

Personal application to task: Example: 

First and  foremost every employer is seeking someone who is going to work hard.  These examples are to separate you from other applicants 

Self motivated: Example: 

Employers want you to get on with the task without being reminded it needs doing, and not sit and wait to be given the next task once it is completed.

Ability to work on my own: Example: 

Can be left on own for long periods to get on with it

Ability to work in a team: Example: 

Willing to share own ideas, able to drop own idea if a colleague has a better one, show that you make a greater than average contribution to team projects.? Can form good working relationships. 

Planning and organisation: Example:

Can plan, organise, prioritise workload to meet objectives. It is worth remembering that all graduates quote their project work.   A 1st class degree would provide evidence.   Can you offer anything outside this  which reinforces the point .

EMPLOYMENT

In line with recent regulation changes, please only put the employment dates for the last 10 years on your CV

NB. Delete formats of inappropriate roles. 

COMPANY NAME

MMYY - Present
GENERAL MANAGER        
Company operation:

Personnel:  

Budgets: 

Geography:  

Responsibilities: 

Achievements:  

COMPANY NAME

MMYY - MMYY
MARKETING POSITION
Company operation:

Role: 

Personnel:  

Team structure: 

Internal/External liaison: 

Products:  

Budgets: 

Media: 

Customers:  

Geography:  

Achievements:  

COMPANY NAme

MMYY - MMYY
SALES MANAGEMENT
Company operation:

Role: 

Personnel:  

Products:  

Customers:  

Geography:  

Achievements:  

COMPANY NAme

MMYY – MMYY
SALES POSITION


Products:  

Clients:  

Territory:  

Achievements:  

EDUCATION

In line with regulation changes, do not add any dates of education on your CV


School:


A Levels:
Subjects and grades


Institution of Further or Higher Education

Qualification:
Degree include classification

Additional Qualifications:


Courses:


LEISURE INTERESTS

Xxxxx, Xxxxx and Xxxxx. These are optional within an established career. 
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